F
> TURK-ALMAN UNIVERSITEST
. TORKISCH-DEUTSCHE UNIVERSITAT

UNIVERSITE SECMELI DERSI
DERS BiLGi FORMU

Universite Geneli

Dersin Kodu Yariyih Kontenjani
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Dersin Adi T V) L AKTS
isletme ingilizcesi 3 X 3

Dersin Dili ingilizce

Boliimii/Programi isletme

Egitim Tara Yiiz ylize

Dersin Tiird Se¢meli

Dersin Amaci

Bu dersin amaci 6grencilerin isletme ingilizcesi alaninda temel kavramlari 6gretmek,
dgrencilerin is hayatinda ingilizceyi kullanmalarini gerektirecek durumlarda gerekli bilgi ve
becerileri kazanmalarini saglamaktir.

Ders ingilizcenin is hayatinda kullanildigi alanlarda (sunum yapma, mail yazimi, insan

Dersin igerigi kaynaklari, finans, reklam, vb.) dort becerinin de entegre edildigi etkinliklerden
olusmaktadir.
On Kosullar ingilizce I-11-111-1V derslerinden basarili veya muaf olmak

Dersin Koordinatorii

Ogr. Gor. ilknur Karadagli Dirik

Dersi Verenler

Ogr. Gor. ilknur Karadagli Dirik

Dersin Yardimcilari

X

Dersin Staj Durumu

Ders Notu

X

Helm, S. & Utteridge, R. (2010). Market Leader, Human Resources. Pearson Longman.
Helm, S. (2010). Market Leader, Finance. Pearson Longman
O’Driscoll, N. (2010). Market Leader, Finance. Pearson Longman

Diger Kaynaklar

Dokiimanlar

Tedtalk videolari

Materyal paylasimi Google Classroom lzerinden yapilacaktir.

Odevler

Her konu ile ilgili yazma ve sunum 6devleri verilecektir.

Sinavlar

Matematik ve Temel Bilimler

Vize ve final sinavi yapilacaktir

Miihendislik Bilimleri

Miihendislik Tasarimi

Sosyal Bilimler

100 %
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Egitim Bilimleri

Fen Bilimleri

Saghk Bilimleri

Alan Bilgisi

Sayisi Katki Orani (%)
Ara Sinav 1 40
Kisa Sinav
Odev
Devam
Uygulama
Proje
Yariyil Sonu Sinavi 1 60
Toplam 100

Sayisi Siiresi Toplam is Yiikii (Saat)
Ders Siiresi 14 3 42
Sinif Digi C. Siiresi 14 3 42
Odevler
Sunum/Seminer Hazirlama
Ara Sinavlar 1 3 3
Uygulama
Laboratuvar
Proje
Yariyil Sonu Sinavi 1 3 3
Toplam is Yiikii 90
AKTS Kredisi (Toplam is Yiikii/Saat) 3

yapacaktir.

1 Ogrenciler isletme ingilizcesi alaninda temel kavramlari 6grenecektir.

2 Ogrenciler sunum yapma becerilerini gelistirecektir.

3 Ogrenciler is hayatinda kullanilan gesitli yazi tirlerini 8grenecektir.

a Ogrenciler finans, insan kaynaklari, pazarlama, kiiltiirlerarasi iletisim gibi konularda gesitli okumalar

Ogrenciler finans, insan kaynaklari, pazarlama, kiiltiirlerarasi iletisim gibi konularda gesitli dinleme

etkinlikleri yapacaktir.
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Dersin genel tanitimi
1 is hayatinda e-posta yazim kurallar
Kelime: E-posta
) is hayatinda tanisma, konusmaya devam etme ve sunum yapma kurallari
Kelime: Sunum yapma
Kiltirlerarasi iletigim
Kelime: Kulturlerarasi lletisim-Isimler-Kartvizitler
4 Calisanlar mutlu etmenin yollar
Kelime: Eglence ve misafirperverlik
5 Sanal takimlarla ¢alismak
Kelime: Yoneticiler (Amerikan ve ingiliz ingilizcesi farklari)
6 Sosyal ag kurma
Kelime: Tanitim Calismasi
7 Cinsiyet esitligi
Kelime: Ayrimcilik
8 Ara sinavlar
9 isten gcikarma
Kelime: Etik
10 is ba§vuru mektubu yazma
Kelime: Is basvurusu yapma
internet reklamcihigi
11 .
Kelime: Pazarlama
Musteri iligkileri gelistirme
12 . .
Kelime: Musteriler
13 Uluslararasi Finansal Raporlama Standartlar
Kelime: Biitge ve harcama
14 Yillik mali bilango
Kelime: Finansal piyasa
15 Genel tekrar
Hazirlayan: Ogr. Gor. ilknur Karadagl Dirik
Giincelleme Tarihi: 09.01.2023
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Universititsweite

Code Studienjahr
Quote
USDENG121 2022-2023 25
Sommersemester

Bezeichnung

VL UE LU ECTS

Wirtschaftsenglisch

3 X 3

Sprache

Englisch

Studiengang

Betriebswirtschaftslehre

Lehr- und Lernformen

Prasenzlehre

Modultyp Wabhlfach

Das Ziel dieses Kurses ist es, den Studenten die Grundbegriffe in Wirtschaftsenglisch zu
Lernziele vermitteln, den Schiilern zu erméglichen, die notwendigen Kenntnisse und Fahigkeiten in

Situationen zu erwerben, in denen sie Englisch im Arbeitsleben anwenden mussen.

Der Kurs besteht aus Aktivitaten, in denen alle vier Fahigkeiten integriert sind und Englisch
Lerninhalte im Arbeitsleben (Prasentation, Mail schreiben, Personalwesen, Finanzen, Werbung etc.)

verwendet wird.

Teilnahmevoraussetzungen

Erfolgreich oder befreit von Englischkursen I-1I-11l-IV

Koordination

Lehrbeauftragte ilknur Karadagli Dirik

Biicher / Skripte

Vortragende(r) Lehrbeauftragte ilknur Karadagli Dirik
Mitwirkende(r) X
Praktikumsstatus X

Helm, S. & Utteridge, R. (2010). Market Leader, Human Resources. Pearson Longman.
Helm, S. (2010). Market Leader, Finance. Pearson Longman
O’Driscoll, N. (2010). Market Leader, Finance. Pearson Longman

Weitere Quellen

Ted Talk-Videos

Mathematik und
Grundlagenwissenschaften

Dokumente Vorlesungsmaterial wird {iber Google Classroom vermittelt.
Hausaufgaben Zu jedem Thema werden Schreib- und Prasentationsaufgaben gestellt.
Priifungen Es finden Zwischen- und Abschlusspriifungen statt.

%

Ingenieurwesen

%

Konstruktionsdesign

%

Sozialwissenschaften

100 %
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Erziehungswissenschaften

%

Naturwissenschaften

%

Gesundheitswissenschaften

%

Fachkenntnis

%

Aktivitat Anzahl Gewichtung in Endnote (%)
Zwischenprifungen 1 40
Quiz
Hausaufgaben
Anwesenheit
Ubung
Projekte
Abschlusspriifung 1 60
Summe 100

Aktivitat Anzahl Dauer Gesamtaufwand (Stunden)
Vorlesungszeit 14 3 42
Selbststudium 14 3 42
Hausaufgaben
Priasentation /

Seminarvorbereitung

Zwischenprifungen 1 3 3

Ubung

Labor

Projekte

Abschlusspriifung 1 3 3

Summe Arbeitsaufwand 90

ECTS Punkte (Gesamtaufwand /Stunden) 3

Allgemeine Einflihrung ins Seminar
E-Mail-Schreibregeln im Geschéftsleben

Marketing, interkulturelle Kommunikation durchfihren.

1 Die Studierenden werden Grundbegriffe im Bereich Wirtschaftsenglisch lernen.

2 Die Studierenden werden ihre Prasentationsfahigkeiten verbessern.

3 Die Studierenden werden verschiedene Schreibweisen lernen, die im Arbeitsleben verwendet werden.

a Die Studierenden werden verschiedene Lektiire zu Themen wie Finanzen, Personalwesen, Marketing,
interkulturelle Kommunikation lesen.

5 Die Studierenden werden verschiedene Horaktivitaten zu Themen wie Finanzen, Personalwesen,
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Stichwort: E-Mail
) Regeln fiir Kennenlernen, Weiterreden und Prdsentieren im Geschéftsleben
Stichwort: Prasentation machen
3 Interkulturelle Kommunikation
Stichwort: Interkulturelle Kommunikation-Namen-Visitenkarten
a Wege, Mitarbeiter gliicklich zu machen
Stichwort: SpaR und Gastfreundschaft
5 Arbeiten mit virtuellen Teams
Stichwort Manager (Unterschiede zwischen amerikanischem und britischem Englisch)
6 Soziales Netzwerk
Stichwort: Werbearbeit
7 Geschlechtergleichheit
Stichwort: Diskriminierung
8 Zwischenpriifung
9 Kindigung
Stichwort: Ethik
10 Bewerbungsschreiben erstellen
Stichwort: Bewerbung fiir die Arbeit
11 Internet-Werbung
Stichwort: Marketing
Kundenbeziehung verbessern
12 .
Stichwort: Kunden
13 Internationale Rechnungslegungsstandards
Stichwort: Budget und Ausgaben
14 Jahrliche Finanzbilanz
Stichwort: Finanzmarkt
15 Allgemeiner Uberblick
Erstellt von: Lehrbeauftragte ilknur Karadagh Dirik
Datum der Aktualisierung: 09.01.2023
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Code

University-Wide
Semester ¥

Quota
USDENG121 2022-2023- Spring | 25
Title T A L ECTS

Business English

3 X 3

Language

English

Department / Program

Business Administration

Forms of Teaching and
Learning

Face-to-face

Course Type Elective

The aim of this course is to teach some basic terms related to Business English and to
Objectives ensure that students gain the necessary knowledge and skills to use English in business

world.

The course is made up of activities where four skills are integrated in fields, which English is
Content used in business settings (presentations, e-mail writing, human resources, finance,

marketing, etc.).

Prerequisites

To be successful or be exempted from English I-lI-11I-1V

Coordinator

Ins. ilknur Karadagh Dirik

Lecturer(s)

Ins. ilknur Karadagh Dirik

Assistant(s)

X

Work Placement

Books / Lecture Notes

Helm, S. & Utteridge, R. (2010). Market Leader, Human Resources. Pearson Longman.
Helm, S. (2010). Market Leader, Finance. Pearson Longman
O’Driscoll, N. (2010). Market Leader, Finance. Pearson Longman

Other Sources

Documents

Tedtalk Videos

Materials will be shared on the Google Classroom

Assignments

Writing and presentation assignments will be given about each topic.

Exams

Mathematics und Basic
Sciences

Mid-term and final exams will be administered.

%

Engineering

%

Engineering Design

%

Social Sciences

100 %
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Educational Sciences %
Natural Sciences %
Health Sciences %
Expert Knowledge %

Activity Count Percentage (%)

Midterm Exam 1 40

Quiz

Assignments

Attendance

Recitations

Projects

Final Exam 1 60

Total 100

Activity Count Duration Work Load (Hours)
Lectures 14 3 42
Self-Study 14 3 42

Assignments

Presentation / Seminar
Preparation

Midterm Exam 1 3 3
Recitations
Laboratory
Projects
Final Exam 1 3 3
Total Work Load 90
ECTS Points (Total Work Load / Hour) 3

1 Students will learn some basic terms about Business English.

2 Students will improve their presentation skills.

3 Students will learn about various writing types used in business settings.

4 Students will read passages about finance, human resources, marketing, and intercultural communication.

Students will do listening activities about finance, human resources, marketing, and intercultural
communication.
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General introduction to the course
1 Rules about writing business e-mails
Vocabulary: E-mails
Rules about introducing yourself in business settings, keeping the conversation going and making
2 presentations.
Vocabulary: Making presentations
3 Communicating across Cultures
Vocabulary: Intercultural communication-Names-Business cards
a Keeping employees happy
Vocabulary: Entertainment and hospitability
5 Working in Virtual Teams
Vocabulary: Manager and Executives (differences between American and British English)
6 Social Networking
Vocabulary: Promotional Activities
7 Gender Equality
Vocabulary: Discrimination
8 Mid-term Exams
9 Making someone redundant
Vocabulary: Ethics
10 Writing a Letter of Appointment
Vocabulary: Applying for a job
Internet advertising
11 .
Vocabulary: Marketing
Developing Customer Relations
12 .
Vocabulary: Customers and clients
13 International Financial Reporting Standards
Vocabulary: Budgets and Expenditure
14 Annual Financial Statement
Vocabulary: Financial Market
15 General revision
Compiled by: Ins. ilknur Karadagl Dirik
Date of Compilation: 09.01.2023




